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HanmenoBanue Wucrpyxmums Ne 00067 ot 27.02.2023
Onucanne MHcTpykimst 0 nopsiike oGparneHus co cinyxebHol uapopMarieit
orpanm4yeHHoro pactpocrpasenus 8 ®I'bOY BO «CamI TV »

Nuannuarop bapanos A. C., Otaen undopmannonnoi 6e30macHocTu

Hara Havana npouecca 27.02.2023 08:08 Mara 3aBepmenus 01.03.2023 15:52

JokHOCTE PesyabTar Hara Houb3oBaTens

PyxoBouress ciryx0n1 Cornacoano |01.03.2023 Cuniopor B. M.

IepsrIit mpopexTop — CornacoBano |01.03.2023 Kysuen E. A. or umern Henamnes

IIPOPEKTOP L0 HAy4IHOU padoTe M. B.

3aBeyronmii kadexpoit CormacoBano [28.02.2023 Ckonunnena WM. B. ot umenn
Tpodumos B. H.

IIpopexrop 1o yueGuoii pabore |Cormacosano |27.02.2023 Camoitnosa O. A. ot umenu
IOcymniora O. B.

ITpopexrop o unxoBarmonnoii | Cornacosaro  |27.02.2023 Cagennes K. B.

JEeSITENIEHOCTH

Hauansauk yrpasinenus CormacoBano [28.02.2023 Mpanosa A. H.

Havansamk Cornacorano |01.03.2023 ['younckuit A. B.

Havansauk yrpasiienust CornacoBano |28.02.2023 JIucun C. JI.

Havansnuk ciyx6n1 CoryacoBano  |01.03.2023 Jemuna M. A.

Hacrosmas wmucrpykumus siBasieress co6crBennoctoio ®ITBOY BO  «CamI'TV. Hacrosimas
MHCTPYKIMSI He MOXKET OBITh IOJHOCTLIO MJIM YACTHYHO BOCHDOHM3BEICHA, THPAXKHPOBAHA H
pacrpocrpanena B kadecrse opunuanbnoro mjaanus 6es paspemenuss GI'BOY BO «CamI TV ».
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1. O6wWwme nonoxeHus.

1.1.  WHcTpykums o nopsigke obpalleHnsa co cnyxebHonm uHdopmaumen
orpaHunyeHHoro pacnpoctpaHeHns B ®PIrbOY BO «Camapckuin rocygapCTBEHHbIN
TexXHU4eckumn yHuBepcuteT» (ganee — VHCTpyKumMs) onpegenseT nopsigok obpalleHns
CO  CnyXebBGHbIMWM  OOKYMEeHTamu, codepxawumum  cryxebHylo  MHpopmauuio
orpaHvyeHHoro goctyna (pacnpocTpaHeHus), ¢ y4eToM nonoxeHun degeparnbHOro
3akoHa oT 27 wuwona 2006 roga Ne 149-3 «O6 uHpopmMaumu, UHHPOPMAaLNOHHbBIX
TEXHOMOMMsX M o 3awmte uHdopmaumny, onoxeHnss O nopsigke obpalleHnsa co
cnyxebHon wuHGoOpMaunen OrpaHNYEHHOro pacnpocTpaHeHns B dreaepanbHbIX
opraHax UCMOMHUTENbLHOW BNacTu, yTBepxaeHHoro lNoctaHoBneHnem [lpasutenbcTea
Poccunckon depepaumm ot 3 Hosi6pa 1994 roga Ne1233 (manee - lNoctaHoBneHue
MpaButenscteBa P® ot 3 Hoabpa 1994 roga Ne1233), u [lonoxeHus o
KOHpmnaeHumanobHon nHgopmauyum ®reOyY BO «Caml TY» (manee - lNonoxeHne o KA
Caml'TY).

1.2. Hacrosiwaa WHCTpykuns  onpegensieT nopsgok  obpaileHus ¢
AOKyMEeHTaMu 1 Apyrumum matepuanbHbiMU HOCUTENAMU MHAOopMaummn (poTo-, KMHO-,
BMOEO- M ayaMONSIEHKU, MalUMHHbIE HOCUTENnuW MHdopMaumm n gp.), copepxalimumu
CNyXebHy MHopMaLMIo orpaHMYeHHoro pacnpoctpaHeHnsa B CamlTY.

1.3. Hactosiwaa NHCTpyKuua He pacnpoCcTpaHseTcsa Ha NopsiAoK obpalleHns ¢
MHopMaUnen, cogepxallen ceefeHunsi, COCTaBnsoLmne rocyaapCTBEHHYIO TarHy.

1.4. CrpyktypHble nogpasgeneHns CamlTY, Ha KOTOpble BO3MOXEHDI
006s3aHHOCTM MO 3awuTe rocydapCTBEHHOM TaWHbl, B CBOEN [AeATeSfIbHOCTU
pyKoOBOLCTBYlOTCA TpeboBaHusmMu 3akoHa Poccuinckon depepaumm ot 21.07.1993 N
5485-1 "O rocygapcTBeHHoOW TaunHe", TpeboBaHWSMU HOPMATUBHbLIX [JOKYMEHTOB,
yTBepxaaembix lNpaButenbctBoM Poccuiickon ®egepaunmn, no obecneyeHno 3almTbl
CBeEeHUN, COCTaBIALWMX rOCyJapCTBEHHYHO TanHy.

1.5. [na HacTosLWen MHCTPYKLUN Noa CTPYKTYPHbIMU noapasaeneHusimm
NOHUMAKOTCA: akageMus, WHCTUTYTbI, (pakynbTeTbl, BbiClWaa GuoTexHonornyeckas
WwKorna, y4yebHble LeHTpbl, YNnpaBneHus; otaenbl, Cnyxobbl, LeHTpbl U noapasgeneHns
CamlTY, asnsawowmecs camocToAaTENbHbIMU NN HE BXOASLWMMU B APYrMe CTPYKTYPHbIe
noapasgeneHus.

2. OTHeceHue nHdopMaLum K cnyxebHon nHcpopmaLmMm orpaHNYeHHOro

pacnpocTpaHeHus

21. B YHuBepcutetre K  cnyxebHoOW  MHpopmMaumm  OrpaHUYEHHOro
pacnpoCTpaHEHNA He OTHOCATCHA MNEepPeYUCTIEHHbIE HMXE BUAbl KOHMAEHUManbLHou
MHpopMaLUnUKN, 3a UCKIOYEHWEM CriyyaeB, KOorga lopuauvyeckum nuuom (pusmyeckum
NLOM), C KOTOPbIM B3anMOLENCTBYET YHUBEPCUTET, aHHaA MHOPMaLMA OTHECEHA K
paspsay cny>xebHon Hpopmauumn orpaHNYEHHOro pacnpPoCTpPaHEHNS:

2.1.1. Kommepyeckasa TanHa (PegepanbHbii 3akoH oT 29.07.2004 N 98-3 "O
KOMMepYECKon TanHe");

2.1.2. CekpeT npoussoacTtBa (Hoy-xay) (Ctatba 1465 [paxgaHckoro kogekca
P® (yacTtb YeTBepTas);

2.1.3. MNepcoHanbHble aaHHble (PenepanbHbii 3akoH oT 27.07.2006 N 152-93
"O nepcoHarbHbIX JaHHbIX").

2.2. OrpaHnyeHne p[ocTyna He MOXeT OblTb YCTaHOBMEHO B OTHOLUEHUM
cnefyooLwnx cBegeHun:

2.2.1. akTbl  3aKoHoZaTenbCTBa, YyCTaHaBnMBawLllMe  MpaBoOBOW  CTaTyC
rOCy4apCTBEHHbIX OpPraHoB, OpraHuM3auui, OOLEeCTBEeHHbIX OObeaMHEHWW, a Takke
npasa, cBo6OAblI U 06A3aHHOCTU rpaXaaH, NOPSAOK UX peanusaunu;

2.2.2. cBeOeHNs 0 YpesBblvalHbIX CUTYaUMsiX, ONaCHbIX NPUPOOHbIX ABMEHUAX U
npoueccax,  9aKosiormyeckas, rmapomeTeoposiornyeckas, rmgporeonornyeckas,
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aemorpaduyeckas, caHuTapHo-anugemuoriorndyeckas W gpyrasa  MHgopmaums,
Heobxoaumaa ans obecnevyeHusi 6e€30MacHOro CyLLECTBOBAHUS HACeNeHHbIX MYyHKTOB,
rpaxkgaH n HaceneHus B LIefNoM, a Takke NpoM3BOACTBEHHbIX OOBbEKTOB;

2.2.3. onucaHne CTPYKTypbl OpraHa MWCMOSIHUTENbHOW BRactu, ero qyHKUUR,
HanpasneHun n popm OeATeNbHOCTU, a TaKkKe ero agpec;

2.2.4. NnopsiAOK pacCMOTPEHUS N paspeLleHnss 3asaBrneHnn, a Takke obpalleHun
rpaxkgaH n lpuanyecknx nuu;

2.2.5. pelweHns No 3asBfieHUsIM 1 obpalleHnsaM rpaxgaH n puanyeckux nuu,
pPacCMOTPEHHbIM B YCTAHOBIIEHHOM MOPSALAKE;

2.2.6. cBegeHna o006 wucnonHeHun OogpkeTa WM UCMOMb30BaHUUM  OPYrux
rocy4apCTBEHHbIX PECYPCOB, O COCTOSIHUN 9KOHOMMUKU U NOTPeBHOCTEN HaceneHus;

2.2.7. OOKYMEHTbl, HakanmMBaemble B OTKpbITbIX oHAax OubnuoTex,
MH(POPMALMOHHBIX CUCTEMaX oOpraHusauui, Heobxogumble AONns peanusaumym npas,
cBoboa 1 06a3aHHOCTEN rpaxaaH;

2.2.8. nHopmMauusa, codepxalladacs B apXMBHbIX [OOKYMEHTaX apXMBHbIX
doHAOOB (3a WUCKMYEHMEM CBEAEHUN N OOKYMEHTOB, OOCTYN K KOTOPbIM OrpaHu4veH
3akoHogaTenbcTBoM Poccunckon degepaunn);

2.2.9. 0653aTenbHOCTb PacKpbITUS KOTOPbIX UM HEQOMYCTUMOCTb OrpaHUYeHus
AOCTyna K KOTOpbIM yCTaHoBneHa deaeparnbHbIMU 3aKOHaMM.

2.3. B cooTtBeTCcTBUM CO CcTaTbén 6 depepanbHoro 3akoHa ot 27.07.2006 r.
Ne149-03 «O6 wuHbopMaumMn, WHPOPMALMOHHBLIX TEXHOMOMMSAX U O  3almTe
WHpopMaunn» YHuMBEpCUTET BMNpaBe B OTHOWEHUM uHOopMaLMK, Ons KOTOpPOW
aBnseTcs obnapgatenem:

2.3.1. paspewartb WNU orpaHnynBaTb AOCTYN K WHopmaumn, onpeaensTb
NOPSIAOK M YCNOBUA TaKoro JOCTyNa;

2.3.2. ncnonb3oBaTb MHPOPMaLNO, B TOM YUCIE pacnpoCTpaHsaTb ee N0 CBoeMy
YCMOTPEHWUIO;

2.3.3. nepegaBaTb MHOPMaUMIO OPYrMM fiMLaM Mo [OroBopy WM Ha MHOM
yCTaHOBMEHHOM 3aKOHOM OCHOBaHWUu;

2.3.4. 3awmaTtb yCTaHOBMNEHHbIMW 3aKOHOM crnocobamu cBou npasBa B Crlyyae
HE3aKOHHOro MOMy4YeHUs UHOPMaLUN UM ee HE3aKOHHOMo MCMNONb30BaHUSA MHbIMU
nuuamm;

2.3.5. ocywecTBnsATb WHble [OeUCTBUS C  UHQopMauMen unu paspewatb
OCYyLLEeCTBIIEHNEe TakuX AEeNCTBUMN.

2.4. Pektop CamlTY, nepBblii NPOPEKTOP-NPOPEKTOP MO HayydHon paboTe,
NPOpPeKTopbl,  AuMpekTopa  (unuanoB  YNOSIHOMOYEHbl  OTHOCUTb  CIYXXeBHyto
MHpopMaunio K paspsagy OrpaHMYeHHOro pacnpocTpaHeHus B npefenax CBOMX
NOSTHOMOYUIA.

YKasaHHble OOMKHOCTHbIE Nuua HagesneHbl NOSIHOMOYMUSAMWN MO CHATUIO MOMETKM
«Onsa cnyxebHoro nonb3oBaHUs» C OOKYMEHTOB, HEOOOCHOBAHHO OTHECEHHbIX K
KaTteropum OrpaHUYeHHOro pacnpoCTPaHEHUss MOAYUHEHHBIMW UM  OOSDKHOCTHLIMU
nuuamn.

25. B CamITY oTHeceHMe AOOKYMEHTOB K CBeAeHUSIM OrpaHU4eHHOro
pacnpocTpaHeHusi, CBfi3aHHbIX C oOOpa3oBaTenlbHOM npoueccoMm (paboune
nporpaMmmbl  ANCUMNNKUH, npakTuk, [A; BbinyCKHble KBanuMduKauMoHHble paboTbl
obyvarowmxcqa, y4debHble nocobusi, MeToguMyeckMe wu3gaHna U MHaa  yvyebHas
nutepatypa, usgasaemaa Caml TY camMoCTOATENbHO, a TaKkKe MWHble [OOKYMEHTHI,
CBsi3aHHble C Y4ebHbIM MpoueccoM), OCYLUeCTBNSAETCA TONIbKO Ha OCHOBaHUU
3aKnYeHUs1 KOMUCCUU N5l OCYLIECTBEHUA 3KCNepTusbl MaTepuanoB O Hanmyuu
(oTCyTCTBMN) CBEAEHUIN, COCTABNAIOLWMNX rOCYAapPCTBEHHYIO TarHy, NpegHa3HayYeHHbIX K
OTKPbITOMY ONyb6rnmnKoBaHUIO U N3gaHuno B kKateropmn «[ns crnykebHoro nonb3oBaHUNA»,
MaTtepuanoB A4S naTeHTOBaHUS, 9KCNepTU3e OCHOBHbLIX oBpasoBaTesnbHbIX NporpamMm
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BbiclWero obpasoBaHus - nporpamm ©GakanaspwuaTa, nporpamMm MarucTpaTtypsbl,
nporpaMmm crneuuanuTeTa, 9KCNepTU3e OCHOBHbIX oObpasoBaTenbHbIX MporpamMmm
acnupaHTypbl (ganee — KOMUCCUSA), YTBEPXOAeMOM npukasom pektopa CamlTY.

OKcnepTHOe  3aKkn4veHne O BO3MOXHOCTM  OTKPbITOrO  onyGrmnkoBaHWUs
ohopMNAeTCa Ha Kaxabl LOKYMEHT, KOTOPbIN MIIaHUPYETCH OTHECTU K MHdopMaLnn
OrpaHMYeHHOro pacnpoCTpaHeHUS.

B cnyyae, ecnu B nepeyHe CTPYKTYpPHOro noAapasaefnieHns CoOepXuTcs
Kateropusa, nog KOTOpyK nonagarwT CBeAEeHWA B COo3[4aBaeMblX [OOKYMeHTax, Ha
npoekTax (4YepHoOBMKax) CTaBUTCA nomeTka «[na cnyxebHoro nonbL3oBaHUA» C
ykasaHMeM Ha  MyHKT  NepeyHa  CTPYKTypHOro  nogpasgeneHus  (MHOeKc
noapasgeneHus/Homep nyHkta). locne noaroToBkM AOKYMEHTa NPOEKT nepepaeTtca
KOMUCCUM OS5 NOATOTOBKU 3KCMEPTHOro 3aKMiOYeHUA O BO3MOXHOCTU OTKPbITOrO
onybnukosaHusa. B cnyyae, ecnun cornacHo aKCNepTHOMY 3akfiOYeHU0 MaTepuansl He
MOryT ObiTb  ONyObnNMKoBaHbl (32  UCKIKOYEHMEM  CBEAEHUW,  COCTaBMSOLMX
rocydapCTBEHHYIO TaiHy), Ha [JOKyMeHTe ocTaétca nomeTka «[na cnyxebHoro
poctyna». B cnydae, ecnv cornacHO 9KCNEpTHOMY 3aKM4YeHUo Matepuarbl MoryT
ObITb OonybriMKoBaHbl, HA YEPHOBMKAX CTaBUTCA OTMeTKa «nomeTka «[ns cnyxebHoro
NONb30BaHUAY» CHATa», AaHHYK 3anncb YAOCTOBEPSieT AOSMKHOCTHOE NUUO, YKasaHHoe
B NyHKTe 2.4. HCTpyKUUW.

2.6. [OMKHOCTHble nuua, yKasaHHble B N. 2.4., nepen YTBepXOaeHWEM
(nognncaHmMem) OOKYMeHTa MOryT 3aTpeboBaTb SKCNEPTHOE 3aKM4YeHNE O Hannunm B
OOKYMeHTe crny>xebHon MHopMaunmn orpaHMYeHHOro pacnpocTpaHeHuss aAnsa NpUHATUA
MTOrOBOrO peLUEeHMS.

2.7. Tlpu wn3aMeHeHUNn OOBEKTUBHBLIX OBCTOATENbLCTB, BCNEACTBUE  Yero
AanbHenwasn 3awmrta cnyxebHon uHdOopMauMM OrpaHMYEHHOro pacnpoCTpaHEeHUs
HeuenecoobpasHa, Mo peLleHnio AOMKHOCTHOro nuua (n.2.4 WHCTpyKkumMn) ¢ AaHHbIX
OOKYMEHTOB, AeN Unu u3gaHum cCHUMaeTcsa nomeTka «Ansa cnykebHoro nonb3oBaHUsA» ¢
yyeToM TpebosaHum NonoxeHus o K CamlTY.

2.8. CHaATMe nomeTkn «[ns cnyxebGHOro nonb3oBaHus» C OOKYMEHTOB WU
n3gaHnn apyrmx MMHUCTEPCTB, OpraHM3auun, NpeanpuaTMi Unu 4OKYMEHTOB, KOTOpbIe
ABMAKTCA pe3ynbTaToOM COBMECTHOM aeaTtenbHoctn Caml TY u gpyrux opraHusauuu,
[0MnyCcKaeTcs TOMbKO NO COrfacoBaHmo C HUMWN.

2.9. Tlpu cHATUM NomeTkn «[na cnyxebHoro nonb3oBaHUA» Ha AOKYMEHTaX,
aenax vwnu usgaHuax OenarTcs COOTBETCTBYHOLUME OTMETKM U MHOPMUPYIOTCS BCe
agpecartbl, KOTOPbIM 3TU cBeAeHUs BbiNu NnepeaaHobi.

3. MepeyeHb cnyxebHOW MHOpPMaLUM OrPpaHUYEHHOroO pacnpocTpaHeHus
CTPYKTYpPHOro nogpasgerneHus

3.1. TlepeyeHb cnyxebHon uHGOPMaLMM OrpaHUYEHHOrO pacnpoCTpaHEeHuUs
OOIDKEH BKIIOYMATbLCA B MNepedeHb KOoHuAeHUmMarbHOW WMHGOpMauun CTPYKTYPHOTO
nogpasgeneHns B COOTBETCTBMU N B Nopsake, npegycMoTpeHHoM MonoxeHnem o KW.

4. [onyck K cnyxe6Hon nHpopmMaLmm orpaHM4eHHOro pacnpocTpaHeHus

4.1. Tlopsigok poctyna paboTHukoB CamlTY k cnyxebHon wWHdopmauuu
OrPaHU4YEHHOro pPacnpoCTpPaHEeHss OCYLLEeCTBSeTCs B nopsake, npeaycMOTPeHHOM
MonoxeHnem o KN Caml'TY.

4.2. TlpeactaButenn Opyrux opraHusaumin OOMYyCKalTCA K O3HAKOMISIEHWUIO U
paboTe C [OKYMEeHTaMu W U3OaHUSMW, CcoAep)XawWwuMn crnyxebHyo WHGopMaLnto
OrpaHMYEHHOro pPacnpoCTpaHEeHUss C MUCbMEHHOro paspelleHus pektopa CamlTY,
NepBOro NpopekTopa-npopekTopa No Hay4yHou paboTte, NpopekTopa N0 MHHOBALIMOHHOW
OEeATEeNbHOCTU, a TakkKe TMUCbMEHHOro YBeAOMSIeHUs oTaena  MHPOPMauMOHHON



6

BGesonacHoCTM (YKasblBalOTCA PEeKBU3UTbI OOKYMEeHTa OCHOBaHus (3anpoca/gorosopa
MHOrO [OOKyMeHTa), obuwas wHgpopmMauma o npegocrtaBnsemMblx cBedeHusx (6es
yKkasaHusa koHmaeHUmansHom nHpopmaumn).

5. Perncrtpauus v y4yeT AOKYMEHTOB (OyMaXKHbIX HOcUTernen) ¢ nometTkon «nsa
cnyXeGHoro Nofib30BaHUA»

5.1. Pernctpauum nognexat Bce BXOogsdWMe, UCXOQAWME W BHYTPEHHUE
OOKYMEHTBHI.

5.2. [oKkymeHTbl (HOcuUTenun), cogepxaiwime CrnyxebHyto MHpopmMauumto
OrpaHM4YeHHOro pacnpocTpaHeHusi, noctynatoT B Caml TY nocpeacTtBoM CrneucBsau,
KYpbepCKOM SOCTaBKU UM NOYTOM, a TakKe MOryT nepefaBaTbCa HapOYHO.

5.3. Tllpvem p[JoOKyMeHTOB C noMeTkon «[ns cnyxebHoro nosfib3oBaHUA»
OCYLLeCTBNAET KaHUenapusa ynpasneHus no nepcoHany n AenonpounsBoacTBY (fanee -
KaHuensapus). B dunmnanax Caml TY npuem KoppecnoHOeHUMM ocyulecTBnsaeT
CTPYKTYpHOE nogpasfgerieHme, OTBETCTBEHHOE 3a MpUEM HECEKPETHbIX JOKYMEHTOB, B
COOTBETCTBUU C OMUCAHHBLIM HWXE NOPSLKOM.

5.4. Bca noctynarowas B Caml TY koppecnoHAeHuMsi ¢ nomeTkon «[ns
CcnyebHoro nosib3oBaHUA» MPUHUMAETCA U BCKpbiBaeTcA paboTHUKOM KaHuenspuwu,
KOTOpOMY nopy4eHa paboTta ¢ 3TUMU JAOKYMEHTaMM.

5.5. Tlpu nonyyeHnn [JOKyMEHTOB C rnomeTkon «[nsa  cnyxebHoro
NONb30BaHUA» MOCe BCKPbITUA MNakeTa MpoBepseTcs KONMYeCcTBO JIMCTOB U
9K3eMNnsSpoB, B TOM 4YUCMEe HanuMyue ykKasaHHbIX B COMNPOBOAMTENBHOM MUCbME
NPUNOXEHNN.

5.6. Peruncrtpauus Bxogsuwen KOppecnoHAeHUUN OCyLeCTBNAEeTCS B XypHane
(npunoxeHne 1 Kk Hactosiwen WMHCTpykuumn). PermctpauuoHHbI HOMEp UMeeT Bug
[mopsagkoBbI HOMepP-Acn] .

5.7. Twupax pgokymeHTa (u3gaHumss) C  nomeTtkonm «[ns  cnyxebHoro
NONb30BaHUAY, MOSYyYEHHbIN ANA PacCbifik1, perucTpupyetcs nod OAHWUM BXOASLLMM
HOMEPOM.

5.8. B cnyyae, ecnn Bxogsdwme AOOKYMeHTbl (HocuTenu) c nomeTkon «[ns
cnyxebHoro pgoctyna» ObinM MOfyYeHbl CTPYKTYpHbIM nogpasgeneHvem Caml TY
CaMOCTOATENbHO (He KaHuenspuen), TpebyeTcs B TedeHue 3-x pabouunx aHen nepegatb
yKa3aHHble JOKYMEeHTbI Ansa pernctpauumn B KaHuensapuio.

5.9. 3apeructpupoBaHHbIN OOKYMEHT nepefaétca pektopy CamlTY (B
dunmnanax - gupektopy dunuana) B cnyyae agpecauuun B agpec Caml TY (cunuana)
unu pektopy (avpektopy dwunmana). B cnyyae agpecaumm UHbIM - pabOTHMKaM
OOKYMEHTbl nepefarTcsd HenocpenCcTBEHHO [AaHHbIM paboTHukaMm. B oTcyTcTBMM
pekTopa (Ouvpektopa dwunmana), Aonyckaetcs nepefada MofyyYeHHbIX [LOKYMEHTOB
YrNOTHOMOYEHHOMY Ha 3TO NnLy.

5.10. B cnyyae, ecnn KOHBEpPT coAepXuUT nomeTky «[na cnyxebHoro
nonb3oBaHunsa», «CTporo KoHdpuaeHumanoHo», «KoHdumaeHuManeHo», nNUCbMa
paboTHMkaMmn KaHuenapun He BCKPbIBAKOTCH, a NepefatoTcsa Hanpsamyo agpecary.

5.11. WcnonHutenb nonyyeHHoro Caml TY pgokymeHTa € nomeTkon «[ns
cnyebHoro nonb3oBaHusa» 0083aH B TevyeHne 2-x paboumx gHen obecrneynTb ero
perncTpaunio B CTPYKTYPHOM noapasgeneHum.

5.12. Bxogsiwasa KoppecnoHAeHUuMss nepedaéTca  JNUYHO  UCMONHUTENHO
AOKyMeHTa nof noanucb. PykoBoauTenb CTPYKTYPHOrO MoAapasgeneHns  MoXeT
Ha3Ha4YNTb MHOrO paboTHWMKa (MaKkcMMaribHbIM CPOK OEWACTBUSA 3anpoca - 6 MecsueB)
ANA NoNyyYeHnsa BXoasLlen KoppecnoHAeHUMU, Ansa aToro HeobxoanmMo B NPOU3BOSIbHON
NMMCbMEHHOW (hopMe COCTaBUTb 3arpoc Ha MosfydeHne BXOoAdALEeNn KoppecnoHAeHUMn C
nomeTtkon «[ns cnyxebHoro nonb3oBaHus» (C obs3aTenbHbIM YykasaHnem OUO,
OOIMKHOCTM paboTHMKa, nonyyalwero LOOKYMEHTbl, nognucu paboTHMKa, 4YTO OH
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O3HaKoOMSIeH C TeM, 4YTo OygeT nonyyaTb AOKYMEHTbl C nomeTkon «[ns cnyxebHoro
NoNb30BaHUA», MNOAMUCU  PYKOBOOUTENSA  CTPYKTYpPHOro nogpasgeneHus, aatbl
noanuMcaHna 3anpoca). 3anpoc XpaHUTCS B KaHLENApUn COBMECTHO C XXypHarom y4yeta
BXOOSALWEN KOPPECNOHAEHUMMN B TedeHne Tpex feT, crneayrwmx 3a rogqoM OKOHYaHuA
AencTeus 3anpoca.

5.13. B CTpPyKTypHbIX nogpasgeneHusax YyyeT [OOKYMEHTOB, coepXalimx
cnyxebHyo MHOPMaUMIO  OrpPaHUYEHHOr0  pacrnpoCcTpaHeHns (3a  UCKNIYEHUEM
pabounx TeTpagen), BedeTcs B XKypHane Ydyeta OyMaXHbIX HOCUTENEen CBeOEeHUN,
cogepxawmx  cnyxebHyto  MHOPMAaLMIO  OFPaHUYEHHOr0  pacnpocTpaHeHus
(npunoxexue 2). Kaxgomy LOKYMEHTY npucBanmBaeTCA BHYTPEHHUA HOMep [MHAEKC
nogpasaeneHuax/nopsakoBbii Homep -acn.

Hanpumep, ana Ynpaesnenua  uudpoBon  TpaHcdopmaumm  (MHOEKC
nogpasgenenus - 02.19) Hymepauus nveet cnegyowmn sug: 02.19/1-acn.

5.14. Tpn HeobXOAMMOCTU CTPYKTYpPHble nogpasgerieHnss MoryTt 3aBoguTb
paboune TeTpagu Ans 3anucu cnyxebHonm nHgpopmauumn. [aHHble TeTpagu nognexat
pernctpauumn B XXypHane yyeta pabounx tetpagen (MpunoxeHne Ne 3).

Ha npaBom BepxHeM yrny oOmoXku n nepBoOro nucta TeTpagu NpocTaBnseTcs
nomeTka «nsa crnyxebHoro nonb30BaHUNAY.

5.15. Ha «kaxgbim HocuTenb cnyxebHon wuHdopmauum OrpaHUYEHHOro
pacrnpocTpaHeHus BedeTcs KapTodka yyeTa Bblgadm W (UNUM)  O3HaAKOMIEHUS
(npunoxeHue 4).

5.16. >KypHansbl, B KOTOpPbIX BEAETCA Y4eT AOKYMEHTOB (HOCUTENEN) C MOMETKON
Ansa cnyxebHoro nonb3oBaHus, a Takke paboyne TeTpagu AOMKHbI ObITb MPOLINTHI,
NPOHYMEPOBaHbl W  CKpenmneHbl neyaTbid CTPYKTYPHOro nogpasgenieHvuss  unm
yrnpaBsfieHnsa no nepcoHany u 4enonpon3sBoacTBy A0 Havyana BeJeHUs 3anmcemn B HUX.

6. [Mpukasbl, pacnopsiXkxeHUs, NONI0XEeHUA, MHCTPYKLUN U NHble HOPMATUBHbIE
aktbl Caml'TY c nomeTtkoun «[nAa cnyxeGHOro nonb3oBaHUA»

6.1. B CamlTY MmoryT u3gaBaTbCA NpuKasbl, PacnopsKeHUsi, MOMOXeHUs,
WHCTPYKUMNU M MHble HopMaTtumBHble akTbl Caml TY ¢ nomeTkon «[Ona cnyxebHoro
NONb30BaHUA», U3AaHNe KOTOPbIX He NPOTUBOPEYNUT OENCTBYIOLLEMY 3aKOHOAATENbCTBY
Poccunckon ®egepaunn, MNMonoxeHno o KN Caml TY, HacToswen VIHCTpyKunn.

6.2. [logrotoBka NpUKasoB, pPacrnopsiKeHUr, MNOSTIOKEHUN, UHCTPYKUNN U NHBIX
HopmaTuBHblX aktoB CamlTY ¢ nometkonm «[nsa cnyxebHoro pgoctynax»
ocyLlecTBnsgeTcs B cooTBeTcTBuMM ¢ MIHCTpykumen no genonpounssoactsy B Caml TY u
NPUHATBIMU B YHUBEpPCUTETE TpeboBaHsMU.

6.3. CornacoBaHue MpUKasoB, PaACMOPSPKEHUNA, MNONMOXEHUN, WHCTPYKUMA WU
WHBbIX HOpMaTuBHbIX akTtoB CamlTY, cogepxawmx cnyxebHyto MHMpopmMaunto
OrpaHMYEeHHOro pacnpocTpaHeHus (C noMeTkon «[nsa cnyxebHoro gocTynay) He MOXeT
npounssoanTbca nocpeacteom CIL « TE3NCH».

6.4. [lpukasbl, pacnopsbkeHus pernctpupytotca B KaHuenapum (npunoxeHue 5)
N OTOAKTCA HAa XpaHEHWe B CTPYKTYPHOe nogpasgeneHne - MHuumnaTop JOKYMeHTa.

6.5. T[lonoxeHusi, MHCTPYKLMN, UHbIE HOPMATUBHbIE NOKanbHble akTbl Caml TY
Cc nometkon «Ans cnyxebHOro nonb3oBaHUS» PErucCTpPUpPYOTC B COOTBETCTBUM C
npuHaTbiIM B Caml TY nopsgke. XpaHeHue OCYLLECTBSETCA B CTPYKTYPHOM
nogpasgeneHum - tHuumaTope.

6.6. Ecnm  HecKONbKMM  CTPYKTYPHbIM nogpasgeneHmsam  Tpebyetca
ncnonb3oBatb B paboTe npukasbl, pacrnopsiKeHUs, MOSOXEHUS, UHCTPYKLUMU U UHbIE
HopMaTtmBHble akTbl Caml TY ¢ nomeTtkon «[ns cnyxebHoro gocrtyna» AonyckaeTcs
KOMMpoBaHWe opurnHana [OoKyMeHTa B COOTBETCTBUM C TpeboBaHUAMU HaCTOSALLEWN
NHCTpyKumn.
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6.7. PykoBoguTenun CTPYKTYPHbIX nogpasfgefnieHui - UHULMaTopbl NPUKa3os,
pacrnopsiKEHUN, MOMOXEHUN, WHCTPYKUMA U WUHBbIX HOpMaTuBHbIX aktoB CamlTY c
nometkon «[na cnyxebHoro pgoctyna» obecnevmBaroT BbINOSHEHME TpeboBaHMi
CPOKOB XpaHEeHWsA BbINyLWEHHbIX [OOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMMU
OEeNCTBYOLLEero 3akoHo4aTenbCcTBa.

7. MMepepaya HocuTeneun crnyxeb6Hon NHpopmaLmm orpaHNYeHHOro
pacnpocTpaHeHus

7.1. PykoBoautenb CTPYKTYpPHOro nogpasgeneHus obecneuynBaet
opraHuM3aumio O3HaKOMSIEHUS UM BblgayuM HoOcuTenewn, coaepXawux cryxebHyro
WHpOpMaLUMIO  OrpaHUYEHHOro  pacnpocTpaHeHuss paboTHMKaM  BO3rNaBrsieMoro
CTPYKTYpHOro nopapasgeneHunsa. dakt O3HakoMmneHns u (Unu) MnoslyYeHuss Ha PyKu
pernctTpupyeTcsa B kapToudke yyeta (n. 5.15. MHCTpyKuun).

7.2. Tlpouecc o0O3HaKoMMeHUs pPaboTHUKOB, He HABMNSALWUXCA  COrfacHo
LWTAaTHOMY pacnucaHuio paboTHMKaMn noppasfeneHnsi, OCyLecTBSeTCs B nopsaake,
npegycMoTpeHHoM NonoxeHnem o KN Caml TY.

TpeboBaHWs 4aHHOIO NyHKTa He pacnpoCTpaHsaeTCs Ha

v AOJPKHOCTHbIX MWL, YKa3aHHbIX B N. 2.4. HACTOALWEN MHCTPYKLNK;

v paboTHMKOB oTAena WHQOPMaunoHHoOM 6e30nNacHOCTH,  PEXMMHO-
CeKpeTHoro nogpasgenieHns (Npu BbINOSIHEHMM BO3NOXEHHbIX Ha nogpasgeneHuns
NOSIHOMOYMI N 06A3aHHOCTEN).

7.3. [llepepaya goKymMeHTOB (KOMWUM OOKYMEHTOB) U U3gaHUM ¢ nomeTkon «[ns
cny>xebHOro nomnb3oBaHUSA» MeXAy CTPYKTYPHbIMU noapasgeneHnsmn (Hanpumep,
MeXay YnpaBneHUsMWU, WHCTUTYTaMu, dakynbTetamum u T.0.) OCYLEeCTBNsAeTca Ha
OCHOBaHUWN pPaccbifikn, oopMnseMon paboTHMKOM COOTBETCTBYIOLLEINO CTPYKTYPHOrO
nogpasgeneHns no dopme cornacHo [punoxeHnto Ne 6. [lepen paccbinkown
OOKYMEHTOB (KONMW [OKYMEHTOB) W U3O0aHUN LOMKHO ObITb NOSyY4eHO paspelueHue
OOIMKHOCTHOrO nNnua, ykasaHHoro B M. 2.4. HCTpyKkumn.

7.4. CTOpPOHHMM  OpraHuM3auusiM  HOCUTENW  CRy>XebHOM  MHdOopMauuK
OrpaHMYEeHHOro  pacrnpoCcTpaHeHus nepecbialTca  denbaberepckon  cryxoboun,
CMeLcBsA3bio, 3aKasHbIMU UKW LEHHBbIMU NOYTOBLIMU OTMPaBNEHUAMU, a TaKkKe MOryT
ObITb MepedaHbl HapodHo. Bcs ucxogsawas KoppecrnoHAeHuust ¢ nomMmeTkon «[ns
CnyXebHoro Nonb3oBaHUSAY PErMCTPUPYETCS B KAHLENAPUN B XXypHane (npunoxeHue 7).
PernctpaunoHHbIn HOMEpP UMeeT BuA [MHAEeKC noapasgeneHna/nopsagkoBbii HOMeEp -
acn.

7.5. OtnpaBnsemble paboTHMkamn Caml TY [OOKyMEHTbl W un3JaHus C
nomeTkon «[ns crnykebHOro Mnonb30BaHUSA» OOIMKHblI ObiTb MOMELLEHbl B KOHBEPTbI
nnbo ynakoBaHbl. Micnonb3oBaTb KOHBEPTLI C MPO3paYvyHbIMN OKOLLKaMU 41151 NepeChIfkm
3TUX OOKYMEHTOB 3anpeltaeTcs. [1pu oTnpaBke Ha ynakoBke (KOHBepTe) yKasblBaeTcs
agpec U HaMMeHoBaHWe nosiydatensa n oTnpaBuUTeNs, a Ha KoHBepTe (yrnakoBke) npu
9TOM cTaBuUTCA NoMeTka "[dnsa cnyxebHoro nonb3oBaHusa".

8. KonupoBaHue fOKYMEHTOB CO cnyXe6Hou nHdopmaumen orpaHU4eHHOro
pacnpocTpaHeHus

8.1. Pa3amMHOXeHune (TMpaxupoBaHMe)  OOKYMEHTOB co cnyxebHown
WHpopMaLMen  OrpaHMYEHHOro  pacnpoCTPaHEeHUs  NPOU3BOAUTCA  TOMbKO C
MACbMEHHOTO  pas3peLleHns AOSMKHOCTHOrO Nnua, YNOMHOMOYEHHON0 OTHOCUTb
Ccny>xebHyl0 MHOPMaLMIO K paspsagy OrpaHUMYeHHOro pacnpocTpaHenusa (n. 2.4.
HacToswen NHcTpykummn) (npunoxeHue 8). Ha obopoTe nocnegHero nucta opurnHana
AOKYMEHTa YKa3blBaeTCsl KONMYECTBO CHATbIX KOMUA U HOMEpP, 3a KOTOPbIM OHU



y4TeHbl, HAQNUCb 3aBepsAeTCs MOAMNUCLID UCMOMHUTENS, YKa3aHHOro B MUCbMEHHOM
paspeLleHnn Ha U3roToBMEHNE KOMUIA.

Hanpuwmep:

CHaTa ogHa konus. YuyteHa 3a Ne 02.19/5-acn

CHaTOo TpK KonuK. YuteHbl 3a Ne 02.19/12-gcn

Mognuce ncnonHuTens (pacwmdpoBka noanucun) n garta.

Ha konuu noag Hagnucbto «[Ana cnyxkebHoro nonb3oBaHusi, 3k3. Ne »,
ykasbiBaeTcs «Konusa Ne , JK3. Ne »
Hanpuwmep,
Ansa cnyxebHoro nonb3oBaHus
9k3. Ne
Konusi Ne k3. Ne

8.2. 3anpewaetca TupaxupoBaHMe [OOKYMEHTa, cogepxalero cryxebHyro
MHOPMAaLUIO OrpaHUYEHHOro PacnpoCTPaHEHUS, ecrnn Ha LOKYMeHTe npocTasBfieHa
3anpeLuaroLlas TMpaxxmpoBaHue noMmeTka, Hanpumep, «CHATME KONuin 3anpeLleHoy.

8.3. [onyckaetca npou3BOaUTb BbIMUCKM U3  OOKYMEHTOB, coAepKallmx
CNy>XebHyl0 MHGOPMaLMIO OrpaHUYEHHOro pPacnpoOCTPaHEHNUS, WUCKITOYUTENBHO B
pabouyune TeTpaam ¢ noMmeTkon «[ns cry>kebHoro Nonb30BaHNSAY.

8.4. CHATME KONWIN ONsi CTOPOHHUX OpraHM3aumin ¢ JOKYMEHTOB W U34aHUN C
nometkon «[na cnyxebHoro nonb3oBaHUS» MPOU3BOAUTCA Ha  OCHOBaHWUU
NMCbMEHHbIX 3anpocoB (n. 8.1 VHCTpykumMn) n ¢ paspelueHnsa OOMMKHOCTHOro nuua,
yKkasaHHoro B . 2.4. HacToswen NHcTpykumn.

8.5. [IoKyMeHTbl U n3gaHus ¢ nomeTkon «[ns cnyxebHoro nonb30BaHUsY,
nosly4eHHble OT CTOPOHHUX OpraHu3aumn, MoryT ObiTb Pas3MHOXEHbl TOMbKO C WX
cornacus.

8.6. Y4yeT pasMHOXEHHbIX JOKYMEHTOB peructpupyeTtcs nog ogHMM HOMEPOM B
XypHane yyeTta OyMmaHbIX HOCUTENeW, copepxawmx CcryxebHyro unHdopMaumo
orpaHuyeHHoro pacnpoctpaHeHnsa (IMNpunoxeHne Ne 2).

9. YBeaomneHue otaena nHcpopmMaLuMoHHON 6e30nacHOCTU O pa3paboTaHHbIX U
YyTBEPXAEHHbIX (NOANMUCAHHbLIX) AOKYMEHTaX ANs CryXeObHOoro nofb3oBaHuA

9.1. MNocne  paspaboTkn, nognucaHus  (yTBepXOeHusl)  OOKYMEHTOB,
copepXxalumx crnyxebHyo nHopMaLnio OrpaHUYEeHHOro pacnpoCTpaHeHNs, UMEeRLLNX
nomeTky «[ns crnyxebHOro nonb3oBaHNSa», HEOBXo0ANMO B TeveHne 3-x paboumnx gHen
npegocTaBnTb B OTAEN UHPOpMaUNOHHON Ge3onacHOCTM yBeaoMmIieHme (NpunoxeHue
9) 0 co3gaHun OOKYMeHTa, cofepXallero cryXebHyto MHgpopmMaumio orpaHN4YeHHOro
pacnpocTpaHeHus. MHdopmauua npegoctaBnsetcsa nocpeactsom C3O4 «TE3UC»
nnm Ha BymMaxxkHoM HocuTene.

9.2. Ecnn yBegomneHue npoucxoaut nocpeactesom  C3L0 «TE3UC»,
HeobXxoauMMO NpuknagbiBaTb (hansi, NoOANUCaHHLIN pykoBoauTernem B copmaTte .pdf.
[aHHbIn  OOKYMEHT  OThnpaBndeTcsas  Kak  «nucbMo»  paboTHMKY — oTaena
MHpopMaunoHHOM 6e30MacHOCTN (CTaBUTCH «Ha O3HAKOMIIEHUE»).

9.3. OTgen nHgopmMaumoHHONn 6e30MNacHOCTM Ha OCHOBE MOJSTYYEHHbIX AAaHHbIX
BeeT yyeT co3gasaembix Caml TY OOKYMEHTOB B 9N1EKTPOHHOM BUAE.

10. 3awumTa cnyxe6Hon MHOPMaLUN OrPaHMYEHHOrO pacnpoCcTpaHeHus

10.1.TpeboBaHunsa No 3awmuTte KOHPUAEHUNANbLHON MHGOPMaLMN, N3TOXEHHbIE
B [MonoxeHun o KM Caml'TY, pacnpocTpaHsTCa U Ha CriyKebHyto WHGOopMauuio
OrpaHNU4YEeHHOro pacnpocTpaHeHus.

10.2.[JononHnTenbHblE TpEeboBaHUS:
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v 3anpellaeTcs CKaHWMpoOBaHWEe, BBeOEHME B CUCTEMY OJfIEKTPOHHOIO
OOKYMEHTOO0OopOTa 3fIEKTPOHHOM BEPCUN OOKYMEHTOB C NMOMETKOM «[ns crnyxebHoro
NONb30BaHUAY.

v 3anpelwaeTca wu3bATME U3 OeN UK NepeMelleHne [OOKYMEHTOB C
nomeTkon «[Ansa cny>kebHoro Nonb3oBaHMA» U3 O4HOro Aena B Apyroe 6e3 paspelleHns
pYyKOBOAMTENSA CTPYKTYPHOro noapasaeneHuns.

v Hocutenn, cogepxawme cnyxebHyto unHGpoOpMaumo OrpaHN4YeHHOro
pacrnpocTpaHeHusi, [OOJDKHbl  XPaHUTbCA B 3anMpaemMblX W onevaTbiBaeMbIX
MeTannuyeckux wkadgax (cendax) unm cendax ¢ KNoYEBbIM N KOOOBbIM 3aMKOM;

v [MepeHOC OOKyMeHTOB (HocuTenen) c nomeTkon «[Ona cnyxebHoro
NONb30BaHNA» (cogepxawmx cnyxebHyto MHpopmauuio OrpaHNYEHHOro
pacnpocTpaHeHus) mexay kabuHetamn (kopnycamun) Caml TY gonyckaeTca TOSMbKO B
Henpo3payHbiX KOHBepTax (nankax). llepeHoc ocCyLecTBRsAeTCs WCKIYUTENBHO C
paspelleHns  pykoBoauTena  CTPYKTYpHOro  nogpasgeneHvs.  PykoBoguTernb
CTPYKTYPHOro nogpasgeneHvs umeeT npaBo obecnevyntb MNepeHoC HocuTenen B
orneyvyaTbiBaeMbIX Nankax/KoHBepTax.

v BbiBO3 HocuTenem 3a npegenol Camapckon obnactm (cybbekta
HaxoxgeHus dunmana) paspellaeTca UCKMYUTENBHO C MUCbLMEHHOrO paspeLlleHus
pekTopa, MepBOro npopekTopa - NpopekTopa Mno HayyHon paboTe, nMpopekTopa Mo
WHHOBALUVOHHOW AeATeNbHOCTY (B dounmanax - gupekropa gpunvana).

11. Pa3pa6oTka 4OKYMEHTOB, coAepXaluux cnyxebHble cBegeHUsA

11.1.B CamITY paspabaTtbiBaTtb [OOKYMEHTbI, coaepxawme cnyxebHble
cBefeHus, paspeluaeTcs NCKNIOYNTENBHO Ha BblAE€NEeHHbIX  0ObekTax
MHdopMaTmnsaumm (NepcoHanbHbIX KOMMbIOTEPAX).

11.2.Meponpusatna no noarotoBke obbekta mHdopmaTusaumm ona paboTbl C
NMHopMaumnen orpaHNYeHHOro pacnpocTpaHeHns BKYaT B cebs, B TOM Yncrne:

onpegeneHne KOHTPONMpyeMomr 30HbI ANs 4aHHOro 06bekTa MHpopMaTU3aLUuu;
NnoAroTOBKY M YTBEPXAEHME MOAENN OLEHKN yrpo3 6e3onacHOCTU nHpopmauuu;
yTBEPXAEHME MNepeyvHss WHopMauMK, UMPKYIMPYEMOM Ha [OaHHOM oObekTe
nHdopmaTmnsaumu,
® YCTAHOBKY W HACTPOWKY CpeacTB 3awmtbl MHGOpMauMm B COOTBETCTBUU C
YCTaHOBIEHHbIM KNacCoOM aBTOMaTuU3MpOBaHHOW CUCTEMBI;
® OArOTOBKY M YyTBEPXAEHNE TEXHNYECKOrO nacnopTa Ha 06bEKT MHOPMaTM3aLuK;
® Ha3HayeHMe OTBETCTBEHHbIX 3a 3Kcnnyatauuio obbekTa WHgopmaTusauun, 3a
obecnevyeHne 6e3onacHOCTU WHGOpMauun npukasom pektopa Caml TY wnnu
YNOMHOMOY€EHHbIM UM FINLIOM;
® 34aHMe npuKasa O BBOAE B 3KchiyaTauuio obbekta WHgopmaTusauum ans
paboThl co cnyxebHon nHpopmMaunen.

Ana BbinonHeHns meponpuatnin (n. 11.2.) B Caml TY moxeT co3gaBaTbcs
KOMUCCUS MO  3awmte crnykebHom wHpopMauum orpaHMYeHHOro [JocTyna, He
COCTaBnslOWEen  rocygapCTBeHHOM  TauHbl.  PyHKUMKW,  3agayun,  MNOSIHOMOYUSA
onpegensiTcs OTAeNbHbIM MOMOXEHNMEM O KOMWUCCUMM MO  3alumTte  cryxebHown
NHopMaLMM OrpaHNYEeHHOro A0CTyNa, He COCTaBNSOLWEN rocyaapCTBEHHOW TalHbI.

11.3. 3anpewaeTtca BHOCUTb ftobble M3MEHEeHUs B 06bEKT MHpopmaTmsaumm, a
Takke NepeHoCcUTb ero.

11.4. Ha kaxgom 3k3emnnspe oTneyaTaHHOro [OKYMEHTa, cofepXaliero
cnyxebHyo MHopMaLno OrpaHUYEHHOrO pacnpoCTpPaHEHNs, B NMPaBOM BEPXHEM Yriy
npocTaBnseTca nomeTtka «[ns cnyxebHoro nofib3oBaHMS» U HOMEP 3K3eMnnspa.

11.5. Ha obopoTe nocnegHero nucTta KaXkOoro a3k3emnnisipa oThnevaTtaHHOoro
OOKYMEHTa B NIEBOM HWXXHEM Yriy NpoCcTaBnAeTcs:

- KOFINYECTBO OTMNeYaTaHHbIX 3K3EMMNIIAPOB;
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- yKasaTerb paccChblfikM 3K3eMNsipoB (40 4-X 3K3eMNNAPOB BKIIOYUTESBHO);

- hamununa ncnonHutens (oTnevyatasBLLEro AOKYMEHT);

- AaTa neyaTaHus.

11.6. OTnevaTaHHble U NOAMUCAHHbIE [OKYMEHTbI, cogepxalume cryxebHyro
NHOpMaLnI0 OrpaHNYEHHOrO PacnpoCTpaHeHUd, noanexaT perncrpauun B XypHane
(NnpunoxeHue 2). YepHOBMKM U BapuaHTbl JOKYMEHTOB C nomeTkon «[Ons cnyxebHoro
NoSIb30BaHMNA» YHUUTOXAKOTCA cornacHo n.13 Hactoswen VHCTpyKumn.

12. ABTOMaTnanpoBaHHasa obpaboTka cnyxebHon nHdopmauum orpaHUM4eHHOro
pacnpocTpaHeHus

12.1. ABTOMaTM3MpoBaHHasi obpaboTka cnyxebHon MHdopMaumnn
OrpaHMYeHHOro pacnpocTpaHeHna Mpon3BOAUTCA C  WCMNOMb30BaHMEM MaLUMHHbIX
HocuTenen nHpopmauum.

K MaWwmnHHbIM HOCUTENAM MHOPMALMK, B TOM YNUCIIE OTHOCATCS:

— HEeCbEMHbIE XECTKME MarHUTHbIE AUCKY;

— CbEMHbIE XXECTKNE MarHUTHbIE ANCKN;

— rMbKMe MarHUTHbIEe OUCKMY;

— ONTMYECKME U MarHUTOONTUYECKMNE ANCKY;

- donewl-HakonuTenu.

12.2. Bce MaWwWHHbIE HOCUTENW WHAOPMAaUUKU, KOTOpPble WUCMOMb3YTCA AN
0bpaboTkn cnyxebHon MHopMauun OrpaHNYEHHOrO PacnpoOCTPaHEHUS!, YYUTbIBAKOTCA
MO >XypHasny yyeTa MalUWHHbLIX HOCUTENen B otaesnie MHpopmMaunmoHHon 6e3onacHoCTH
(MpunoxeHne Ne 10). Y4yeTHble pekBu3nTbl (nometka «[Cl», y4eTHbIM HOMep
NPOCTaBMATCA Ha MaLWMHHBLIX HOCUTeNsX MHopmauum B yaobHoM Onsi npocMmoTpa
MecTe NobbiM SOCTYMHLIM CNocoboM.

12.3. PykoBoguTenb CTPYKTypHOro nogpasgeneHna obecnedmBaetr yyer
BblJa4M CbeMHbIX MaLIMHHbBIX HOCUTENen cryxebHon MHdopmaLmm B BO3rnaBniseMbiX
CTPYKTYPHbIX noAapasaenennsx (npunoxexve 11).

12.4. PykoBoguTenb CTPYKTYPHOIO noapasgeneHuns obecneuynBaet
opraHuMsaumio gonycka pabOTHMKOB BO3rnaBfngeMoro nogpasgenieHust rno npoToKosy
(npunoxeHune 12a). MNpoTokon gonycka BeAeTCA Ha Kaxaoro AoNyLeHHOro paboTHuka.
B npoTtokone dukcupyetca kaxabii dpakt paboTbl Ha obbekTe MHdopmaTusauuun. B
cny4yae, ecnn 3a paboOTHWKOM 3akpensieH OObekT MHopmMaTu3auuu, perncTpauuns B
npoTokone He Tpebyetca (oopmnsieTca TONbKO MPOTOKON O gonycke). B cnydae
HexBaTkM MecTa 3anucb 06 mcnonb3oBaHMM ObbekTa MHopmMaTU3auun BeOETCs B
AOMOMHEHNN K NpoTokony (npunoxexHune 126).

12.5. PaspewaeTcss xpaHeHMe Ha o0O0bekTe WHpopMaTM3auum Co34aHHbIX
NPOEKTOB AOKYMEHTOB C MomeTKon «[ns cnyXebHOro nonb3oBaHUSA» B 3NEKTPOHHOM
BMAE B Crnyyae, ecnv Kaxabl nonb3oBaTtenb obbekTa MHpopmaTnsaunm 3axoguT nog
CBOEN y4EeTHOWN 3anuchblo.

13. YHMYTOXEHUe HOoCcUTenen, coaepkawmx cnyxeoHyro nHdopmauuio
OrpaHU4YeHHOro pacnpocTpaHeHus

13.1.  OTOOpaHHbIE K YHUYTOXEHMUIO Aerna N JOKYMEHTbIl, MalUMHHbIE HOCUTENN C
nomeTkon «[ns cnyxebHoro nonb3oBaHUS», HE MMEIOLLME UCTOPUYECKOW LEHHOCTU U
yTpaTuBLLUME CBOE MNpaKkTUyeckoe 3HadYeHue, ohpopMNATCS MO akTy O BblAENEHUU K
YHUYTOXEHUIO [OOKYMEHTOB, MAaLUMHHbBIX HOCUTENEN, coaepXawux CrnyxebHble
CBeJeHUs1 orpaHUYeHHOro pacnpocTpaHeHuss (npunoxeHue 13). AKT nognucbiBaeTca
PyKOBOOMTENEM  CTPYKTYPHOrO  noApasfeneHns -  uvHauuaTopa  YHUYTOXEHUS
OOKYMEHTOB W Jen, cogepXawmx CcnyxebHble cBedeHUs  OrpaHUYEeHHOro
pacrnpoCTpaHeHNs, YTBEPXOAETCA KypUpYOLWUM JaHHOE nogpasaenieHne npopekTopomM.
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13.2. [okyMeHTbl JOMKHbI BbITb N3MEeNbYeHbl UM YHUYTOXEHbI MHBIM CNOCOB0M,
He MO3BOSIAIOLLNM NPOU3BECTN BOCCTAHOBIEHWUE YHUYTOXEHHOW MHpopMaLuuu.

13.3. YHuuYTOXEHME (CTMpaHume) uHdOopMaUMM Ha MaLUMHHBIX  HOCUTENNAX
AOIDKHO WUCKNI0YaTh BO3MOXHOCTb BOCCTAHOBMEHUS 3alyuliaemMon nHdopMaumm npu
nepegaye MalUWHHbIX HOCUTENen Mexay nonb3oBaTensiMu, B CTOPOHHWE opraHu3aumm
OS5 pEMOHTa Unu yTunmsauuu.

13.4. Bblweglve n3 CTpos MalUMHHbIE HOCUTENN PEMOHTY He noanexat. Takue
HOCUTENWN YHNYTOXalTCA MeToA0M pa3bopkm 1 n3NYeCKoro paspyLueHns.

13.5. WHdopmaumss ¢ MawmMHHOrO HocuTensa nubo [ormkHa ObiTb cTepTa
NPOrpaMMHbLIMM - UM MpOorpaMMHo-annapaTtHbiMU  cpeacTBaMuM  rapaHTUPOBAHHOIO
YHUYTOXEHUSA nHopmaumn, nnbo ero Heo6xoaUMO MeXaHUYEeCKN paspyLLnTb.

13.6. Komuccmss no yHUUTOXEHUIO CcrnyxebHon WHdopMauun orpaHuYeHHOro
pacnpoCcTpaHeHNsa CO3bIBAETCH B KaXX4OM CTPYKTYPHOM MoApasfeneHnn - nHmumatope
YHUUTOXEHNA [OOKyMeHTOB. KomMuccus MNO YHWYTOXEHUIO COCTOUT W3 MpopekTopa,
KYPUPYIOLLErO CTPYKTYpHOE noApasfiefieHne - nHuumaTopa YHUYTOXEHUS OOKYMEHTOB,
PYKOBOAUTENS CTPYKTYPHOro noapasfaeneHuns, paboTHWKa, KOTOPbLIN HENOCPEeACTBEHHO
paboTaeT C [JaHHbIMM JOKYMeHTamu, paboTHMka oTaena WHGOPMaLMOHHOM
BesonacHocTw.

13.7. Jena n [JOKYMEHTbl YHMYTOXAKTCA MO AKTY 00 YHMYTOXEHUWU. AKT
noanuCbIBAaETC BCEMM uYrieHaMyu KOMUCCUW W yTBepxaaetca pektopom Caml TY
(npunoxenHne 14). AKTy npucBamMBaeTCad HOMeEp, COCTOAWMKM U3  MHAOEKCca
nogpasgeneHnsa n nopsakoBoro HoMepa, U ykasaHus Buga Hocutens (bymaxHbin) - b.
Hanpumep, 02.19/1-b, 02.19/2-b, 02.19/3-b.

13.8. VHpopmaumsa € MalWuHHBLIX HocuTenen U (MnNu) camu  MalMHHbIE
HOCUTENN YHUYTOXaTCA MO AKTY 00 YHWYTOXEHMU. AKT NOANUCbIBAaeTCs BCeMu
yneHamum kKommccun un yteepxgaetca pektopom Caml TY (npunoxenue 15). Akty
npucBamMBaeTCss HOMep, COCTOAWMWA W3 WHOEeKca noapasfgeneHns u nopsgkoBoro
HOMepa, U yKa3aHusa Buga HocuTensa (MawwuHHbin) - M. Hanpumep, 02.19/1-M, 02.19/2-
M, 02.19/3-M.

14. OTBeTCTBEHHOCTb

14.1. CnyxebHasa nMHpopMaunsa orpaHUY4EHHOro pacrnpocTpaHeHust 6e3 caHKumu
COOTBETCTBYIOLLErO [OOMMKHOCTHOrO nuua, MPUHABLLENO peLleHMe O MNPUCBOEHUMU
OOKYMEHTY rnomeTkn «[na crykebHOoro nonb3oBaHWSA», He MNOLMNEXUT pasrialleHuto
(pacnpocTpaHeHuto).

14.2. OTBETCTBEHHOCTb 3a BbIMNYCK TUPAXUPYEMbIX OOKYMEHTOB U U3OaHUN C
nomeTkon «[na cnyxebHOro nonb3oBaHUA» HECYT PYKOBOAUTENU CTPYKTYPHbIX
noapasgeneHun.

14.3. [OMmXKHOCTHblEe nNuua, NpUHABLUME pelleHne 06 OTHEeCEeHUn CcrnyxebHow
MHoOpMaUMK K paspsagy OrpaHMYeHHOro pacnpoCcTpaHeHUs, HeCyT MepCoHanbHYyHo
OTBETCTBEHHOCTb 3a OOOCHOBAHHOCTb MPUMHATOrO peleHna wn 3a cobngeHue
orpaHuvyeHun, npeaycMoTpeHHbIX 3akoHogaTenbCcTtBoM Poccuickon ®epepauuu,
MonoxeHnem o KM Caml'TY, HacToawen NHCTpyKumnen.

14.4. OTBeTCcTBEHHbIM 3a obecrneyeHne cobGnOAEHNA  YCTAHOBMEHHbIX
TpeboBaHun Npun paboTe C AOKYMEHTamu, coaepXalimmu cryxebHyr uHdopmaumo
OrpaHMYEeHHOro pacnpoCTpaHeHus, SBMSETCA PYKOBOAUTENb COOTBETCTBYHOLLEro
CTPYKTYPHOro nogpasaeneHust.

14.5. PykoBoguTenu CTPYKTYpPHbIX MoApasfeneHnn, B KOTOpbIX CcO34arTcd
OOKYMEHTbI C nomeTkon «[nsi cnyxebHoro nonb3oBaHuWsA», co3garT Heobxoaumble
ycrioBust ana  cobnogeHuss paboTHUMKaMM yCTaHOBMEHHOro rnopsiaka obecneveHus
3aWnTbl MHOPMaUUK.
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14.6. PaboTHukM, ponyuweHHble K paboTe co cnyxebHon uHdopmaumen
OrpaHMYEeHHOro  pacrnpoCTpaHeHUsi, HeCyT MepCcoHasibHyl0 OTBETCTBEHHOCTb 3a
cobnogeHne TpeboBaHun npu paboTe C OOKYMEHTaMW, coaepXalmmu cryxebHyro
MHOPMaLMIO OrPaHUYEHHOrO pPacnpPoOCTPaHEHUd, T.e. Kakne-nnbo criyvdamHble unm
YMbILLUIEHHbIE AENCTBUS, KOTOPbIE NMPUBOOAT UM MOTYT NPUBECTU K YTEYKE Unu yTpaTe
cnyebHon nHdopmaLmm orpaHNYEHHOro pacrnpoCTpaHeHus!.

14.7. PykoBoauTenu CTPYKTYPHbIX NogpasfeneHun HecyT OTBETCTBEHHOCTb 3a
pasrnaweHue cnyxebHon nHopmaumm orpaHNYEHHOro pacnpoCTPaHEHWS:

— TMepeyuncrieHHon B nepeyHe KoHUAeHUnaneHoM MHopMauun BO3rnaBnsaemMoro
CTPYKTYPHOro nogpasgeneHus,

— npeacTaBfieHHONM Ha MaTepuanbHOM HocuTene, rge CToUT ero noanucb (ans
cornacosaHuvsi / yTeepxaeHus),

— cogepxallencs B AOKyMeHTax u (Unn) Ha maTtepuarnbHbIX HOCUTENSAX, KOTopble
XPaHSATCH B BO3rNaBnsgeMomM CTPYKTYPHOM nogpasgesnieHuu.

14.8. 3a pasrnaiwleHue cnyxebHon nHdopmMauum OorpaHM4YeHHoro
pacnpoCcTpaHeHns, yTpaTy U He3aKOHHOE YHUYTOXEHNEe COOTBETCTBYHOLLNX AOKYMEHTOB,
aen v wu3gaHvn, a Takke 3a HapyweHue TpeboBaHun HacTosiwen WHCTpykumm
paboTHnkn Caml TY moryT 6bITb nNpuBneYeHbl K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®eaepaumn.

14.9. O dpaktax yTpaTbl AOKYMEHTOB, AeN U u3gaHuMh C nomMmeTkonm «[ns
cnyebHoro nonb3oBaHUA» NMBO pasrnaweHns MHopMaunn, cogepxallencs B aTux
OOKyMeHTaX, HeMeaneHHO CTaBUTCSH B W3BECTHOCTb pPYKOBOAUTENb CTPYKTYPHOro
nogpasgeneHus n paboTHMKN oTaena MHgpopmMaunmoHHon 6e3onacHOCTU, Has3Ha4vaeTcA
KomMuccusa gnga paccrnegoBaHna o6CToaTensCTB yTpaThl UK pasrialleHus.

14.10.MpoBepka Hannuna [OKYMEHTOB, Aefél U uU3gaHuin C nomeTtkon «[ns
cnyebHoro nosib3oBaHUsA» MPOU3BOAUTCS HE pexe OAHOro pasa B ro KOMUCCUEMN,
Ha3Ha4yaeMoun NnpukKasoMm pekTtopa. PesynbTaTbl NPOBEPKN OOPMAIOTCA akTOM, OAWH
9K3eMNSisp KOTOPOro XpaHUTCA B COOTBETCTBYIOLEM CTPYKTYPHOM nogpasgeneHuu, a
BTOpOW nepefaeTcsa B otaen MHpopmMaumoHHon 6e30nacHoOCTM.

14.11.KoHTponb 3a cobntogeHneM YCTaHOBMEHHbIX nNpaBun UM nopsaka
obpawleHna co cnyxebHom WHpoOpMaUMeENn OrpaHUYEHHOro  pacnpocTpaHeHUs
BO3NnaraeTcsd Ha npopektopa MO  WHHOBALMOHHOW  AedATeNnbHOCTWM,  oTaen
MHOPMaLMOHHON B6e30MacHOCTN.

14.12. PaboTHUKM oToena MHGOpPMaLMOHHON ©e3onacHocTK ans
OCYLLIECTBMNEHNS TeKyLLero KOHTpons 3a coOmnoaeHVeM YCTaHOBMEHHbIX MNpaBun u
nopsgka obpatlleHnsa co cnyxebHon nHpopmaumen orpaHMYeHHOro pacnpoCcTpaHeHus
MMeIT NpaBo:

14.12.1. 3HAaKOMUTBLCA C >XypHarmamu peructpaumm BXOAAWwMX u  (KUnu)
NCXOOALWNX JOKYMEHTOB C NOMETKON «[1ns cnykebHoro nonb3oBaHUsA», KOTopble BeAeT
KaHuenapusa, a Takke B crydae cnyxebHonm HeobxoguMMOCTM 3anpailumBaTb KOnuu
OaHHbIX XXypHanoB (BbINUCKW);

14.12.2. 3HaKOMUTLCS C XKYPHASIOM perncTpaumm npukasos U pacrnopsiKeHnin
C nomeTkon «[ns cnyxebHoro nonb3oBaHUsA», KOTOpbIM BegeT KaHuenspus, a Takke B
cnyyae cnyxebHon Heob6xoaAMMOCTM 3anpalumnBaTh KONUK AaHHbLIX XXYPHAroB (BbIMUCKN);

14.12.3. BHOCUTb pektopy CamlTY, npopektopy MO WHHOBALMOHHOM
AeATeNnbHOCTN NPeanoXeHnst N0 MHULMMPOBAHUIO NAHOBLIX N BHEMNSIaHOBbLIX NPOBEPOK
no cobntogeHnto TpeboBaHUI, YCTAHOBMEHHbIX HACTOSALLIEN NHCTPYKLUNEN;

14.12.4. BbIMOMHATL  WHble  OEeUCTBUS AN peanu3aumm  (pyHKUuN,
BO3MOXeEHHbIX Ha paboTHMKOB oTaena nHPopMaumoHHOM 6e30MacHOCTU NOSOXKEHNEM O
CTPYKTYPHOM nofgpasgenieHuun, nokasnbHbiMu aktammn Caml TY.
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15. 3aknounTenbHbIe NONIOXEeHUsA

15.1. Hactosiwaa WHCTpyKUMA BCTynaeT B OPUOMYECKYD Curly C MOMEHTa
yTBEpPXAeHMs ee pektopom Caml TY.

15.2. [ononHeHns U M3MEeHEeHUs B HACTOSLLYH WHCTPYKUUIO NPUHMMAKTCH WU
yTBEPXKOAKTCA NPUKaA30M peKTopa yHMBepcuTeTa.

15.3. B cnyyasix, He nNpedyCMOTPEHHbIX  HACTOAWWUM  MOJSIOXKEHUEM,
PYKOBOOAMUTENb W OTBETCTBEHHbIE WCMOMHUTENM PYKOBOACTBYKOTCA LOEUCTBYHOLLMM
3akoHogatensctBoM PO, T[lonoxenHnem o KW CamlTY, gpyrumu nokanbHbIMU
HOPMaTMBHbLIMWN aKTamMu YHUBEPCUTETA.

15.4. Tlocne BCTyNneHWa B HOPUOANYECKYID CUIy HacTosiliee MoroXeHne
aencrByeT 6e3 onpeaeneHnsi CPoKoB A0 NPUHATUS HOBOMO NMOSIOXEHUS.
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Mpunoxexne Ne 1

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan perucrpaumm BXogsawmx 4O0KYMEHTOB C NMOMETKOM
«Ansa cnyxebHOro nonb3oBaHUA»

[ata noctynnenus

PerncTpauvoHrHbIn Homep

OpraHmaaLu/m oTnpasuTersnb

[aTa gokymeHTa

Homep aokymeHTa

[OKyMeHTa

1 2 3 4 5

Kpatkoe Konuyectso nucrtos KonwnyecTtso un Pesontouus Pacnucka B
coaepxaxHue [OKyMeHTa NPUNOXEHNI Homepa Hata ABTOp WcnonHutens | NonyyexHuu,
[OKyMeHTa 9K3eMNApoB npocTaene | pesoniouun para
HuA
pesontoumu
6 7 8 9 10 11 12 13
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XKypHan
y4dyeTta bymaxHbIX HOcUTesnen ¢ nomeTkoun «na cnyxebHoOro nonb3oBaHUA»

MpunoxeHne Ne2
K MHCTPYKLMM O nopsiake obpalleHuns co cnyxebHon
MHopmMaumen orpaHndeHHoro pacnpocTtpaHenus B Prb0Y BO «Caml TY»

BHyTpeHHUn Bxogsawun Mcxogsawm Bug pokymeHTa u ero KonunuyecTtBo Konunyects | CseaeHusi o CeeneHus
HomMep Homep 1 Homep 3arosioBoK NNCTOB oun nepegade B 06
OOKyMeHTa B | YHuBepcuT | YHuBepcuT JOKy | mpuno Homepa apyroe YHUYTOXEHMN
noapasgaene eTa eTa MEeH | XeHu | 9K3emnnsaAp | nogpasgene 1 HocuTens
HUK Ta a oB Hue (Ne akTa,
nara)
1 2 3 4 5 6 7 8 9
lNpumep 3anonHeHus
BHyTpeHHUn Bxogsawwmn Nexopsawm Bua nokymeHTa u ero KonnuyectBo Konuyects | CsepgeHusi o CeeneHus
Homep HomMep 1 HoMep 3arosfioBoK nncToB on nepegaye B o6
OOKYMeHTa B | YHuBepcuT | YHuBEpCUT OoKky | npwuno Homepa apyroe YHUYTOXEHN
noapasgene eTa eTa MEeH | XeHu | 3k3emnnap | nogpasgene 1 HocuTenst
HUN Ta a oB Hune (Ne akTa,
nara)
1 2 3 4 5 6 7 8 9
02.19/1-gen 35-acn Mnucbmo/PasbsicHeHN 2 6 1;13 02.19/1 ot
1 MuHo6pHaykn 10.10.2022
Poccun
02.19/34-pcn 02.19/32- Mucbemo/OTyveT 0 12 0 2:1,2 Cnuncok
acn BbINOSHEHMW NNaHa paccbinku
Ne02.19/1, 2
3K3.
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MpunoxeHne Ne3
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan y4yeTa pabouunx TeTpagen ¢ nometkomn «na cnyxebHoro goctyna»

(HanmeHoBaHMe CTPYKTYPHOro NoapasfaeneHns)

Ne Oata HaumeHoBaHWe Npon3BogUMbIX Konnuec ol7[e) Mpumevanne
n/n | perncrtpauuu 3anvcen (HaMmeHoBaHue TBO oby4atowerocs
ONCLMNITUHDI) NnNCTOB (paboTHuka),
ocylecTBnsioLler
0 3anucu
1 2 3 4 5 6
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MpunoxeHne Ne3
K MHCTPYKL MK O nopsiake obpalleHus co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHerus B Pre0Y BO «Caml TY»

KapTouka yyeTa Bblgaun HocuTernsi ¢ nomeTkon «[ns cnyxeGHOro nonb3o0BaHUs» KapTouka y4yeTa Bblgaum HocuTensi ¢ nomeTkon «[ns cnyxeGHOro nosib3oBaHUsA»
HavnmeHoBaHve nogpasgeneHus HavnmeHoBaHuWe nogpasgenexHusi
(BMA HOCUTENSA CBEOEHWN, KpaTKoe coaepkaHue, PEKBU3UTI -) (BMA HOCUTENS CBEOEHWN, KpaTKOe coaepKaHue, PpeKBU3nTbI -)
HOMep M JaTa, NoMeTKa KOHpMAEHLManbHOCTN, HOMEpP 3K3eMnnsapa HOMeEp M JaTa, NoMeTka KOHPUAEHLMANbHOCTU, HOMEpP 3K3eMNnsapa,
KONMYECTBO NUCTOB) KONMYEeCTBO NMCTOB)
[ata Bblgaun Komy BblgaH (cdamunus, | Pacnwucka B | Pacnucka B [ata Bblgaun Komy BbigaH (damwunus, | Pacnucka B | Pacnucka B
MHULUManbI) nonyyeHun n | obpatHoM MHULUManbl) nonyyeHun n | obpatHoM

O3HaKomMIneHun BO3BpaLleHnn O3HaKomMIneHun BO3BpalLleHnn
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[ata Bblgaun

Komy BblgaH (cdamunus,
MHULUManbI)

Pacnucka
nonyyeHun
0O3HAKOMIEHMU

Pacnucka
obpaTHOM
BO3BpaLLEeHUN

[ata Bblgaun

Komy BblgaH (damunus,
MHULUManbI)

Pacnucka
0O3HAKOMIIEHUN

Pacnucka
obpaTHOM
BO3BpaLLEeHUN
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MpunoxeHne Neb
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan peructpaumm npmMkasoB U pacnops)KeHUM ¢ NOMETKOWM
«Ansa cnyxebHoro nosfib3oBaHUA»

PernctpaunoHHbIi KpaTkoe cogepkaHune McnonHutenb MNognuck ncnonHutTens
HomeED, B MOMy4eHUN opurnHana
JaTta perucrpaumm [OKYMeHTa

1 2 3 4




OnopHbIA yHUBEpCUTET

((@ Ao
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MpunoxeHne Ne6

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MWHOBPHAYKW POCCUM
cdenepanbHoe rocyaapcTBeHHoOe GlomMKeTHOe o6pa3oBaTernibHOe
yupexaeHue BbicLlero o6pasoBaHusi
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»
(Preoy BO «CamlTY»)

Paspewato

AOIMKHOCTb Nnua, paspeLlaroiero paccbliky

noanuch pacLumndgpoBKa Noanucu

« » 20 r.

Paccbinka Ne

OOKYMEHTOB C nomeTkon «[nA cnyxeGHOro nonb3oBaHUA» N0 CTPYKTYPHbIM noAapasaeneHnsam

dreoy BO «CamlTY»

HavnmeHoBaHuWe 1 perncTpaunoHHbI HOMEpP AOKyMeHTa:

BHyTpeHHMi HanmeHoBaHMe CTPYKTYPHOro Homep Mognuck B Pacwmdposka
HoMmep nogpasgenexHus 9K3. NonyyYeHnm noanucu
1 2 3 4 5
PykoBoauTenb CTPYKTYpPHOro nogpasgeneHus N.0.Pamunus

WcnonHutenb

(noanuceb, gaTta,)

N.0.amunus

(nognwucek)
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MpunoxeHne Ne7
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan peructpauum ncxogsiLmx AOKYMEHTOB C NOMETKOM
«[Ana cnyxebHoro Nosib3oBaHUA»

Lata PernctpauunonHbin | OpraHusaums KpaTkoe copepxxaHue Kem nognucaH goKymMeHT
OOKyMeHTa HOMep OOKYMeHTa nony4arenb [OKYMeHTa
1 2 3 4 5
KpaTkoe cogepxaHue KonunyecTtBo nnuctoB KonuyecTtso Bug otnpaBnenua Moppasgene Moanucek
JOKyMeHTa OOKYMe | MpUIoxeH 1 Homepa (no4Ton, HapOYHO) Hue B
HTa un 9K3eMNIAPOB oTnpaeuTesnb | OTMpaene
HUK
6 7 8 9 10 11 12
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MpunoxeHne Ne8
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»
\ MMWHOBPHAYKU POCCUUN
x cdenepanbHoe rocyaapcTBeHHoOe GlomMKeTHOe o6pa3oBaTernibHOe
((@ CAMAPCKUMN yuypexaeHue Bbicliero o6pasoBaHus
' NOAUTEX «CamapcKuii rocyAapCTBEHHbIN TEXHUYECKUI YHUBEPCUTET»
P—

OnopHbIi yHUBEpCHUTET

(Preoy BO «CamlTY»)

Paspewatro

AOMKHOCTb Nnua, paspeLllarouiero konmposaHue

noAnuch pacLungpoBKa Noanucu

« » 20 r.

AKT 0 KonupoBaHuun Ne
AOKYMEHTOB Cc nomMeTKoM «[ns cnyxebHoro nonb3oBaHUA»

CBefieHVs 0 JOKYMEHTE:

MprHagnexHoCTb JOKYMEeHTa
(obragatenb nHdopmaumm)

3aronoBok AOKyMEeHTa

PekBn3ntbl AOOKyMeHTa

BHYTpeHHWNI HoMep

O6ocHOBaHNe HeEOBXOONMMOCTN CHATUS KOMUI (C yKa3aHUeM, MoyyeHo fnu paspeLleHne Ha KonmpoBaHue
oT obnagaTens nHgopmauum (LLpUaMYeckoro nuua) (NpyM HeobxoaMMocTK):

Konus AOKYMEHTOB!

| Konuuectso konuit (ak3eMnnisipos) |

PykoBoauTernb CTPYKTYpHOro noapasaeneHns

(noanucek, gata, ®M0)



OnopHbIi yHUBEpCHUTET

((@ Ao
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MpunoxeHne Ne9

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MUHOBPHAYKU POCCUU

cdenepanbHoe rocyaapcTBeHHoOe GlomMKeTHOe o6pa3oBaTernibHOe
yuypexaeHue Bbicliero o6pasoBaHus
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»

(Preoy BO «CamlTY»)

YBegomneHue

« »

20 r.

0 CO3[aHuK 1 YyTBEPXKOEeHUN OKYMeHTa (0B), CoAepKalLmX CryxebHy MHdopMaLuio
orpaHMYeHHOro pacnpocTpaHeHus!

B cootBeTcTBUMM ¢ TpeGoBaHusAMU WHCTpyKUMM O nopsiake obpalleHust co crnykebHou

MHopmMaumen orpaHMYeHHOro
co3gaHHoM(bIX) AOOKymeHTe(ax),

pacnpocTpaHeHns coobLiato cregylwme CBedeHust o
cogepxawem(ux) cnyxebHble CcBegeHuUst OrpaHUYEeHHOro

pacnpoCcTpaHeHust:
Ne Bua gokymeHTa Homep (no xypHany | daTta TonbKo 3aronoBokK
(Mncbmo, Npukas 1 T.M.) | nogpasgeneHns) yTBEPXKOEHUA | (4acTb 3arosioBka)

AOOKyMEeHTa

O[NNI |WIN|—~

PyKOBO}J,I/ITeJ'Ib CTPYKTYPHOro nogpasgerieHnd

nN.0. damunuga
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Mpunoxexne Ne10
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan y4yeTa MallMHHbIX HOCUTENEN, coaepKalmx crnyxebHyro nHdopmaumio

orpaHnyYeHHoOro pacnpocrtpaHeHus

Lo CeepgeHus
Pernctpa CepuiiHbli HOMep
N Bua Moanuck B o6
LIMOHHbIN MaLUMHHOrO HocUTens Hata Mopnuck B
MaLlUWHH MecTo ycTaHoBku nomnyyeHum, YHULTOXEH
Ne Homep /HanmeHoBaHne peructpauuu BO3BparTe,
oro (vcnonb3oBaHus)/ nara (ans mw
n/m | mawuHHor npoussoauTens, 3MEeKTPOHHOro pata
HocuTen fara ycTaHOBKM CbeMHbIX HocuTtensi
o XapaKTepucTuKn HocuTens o (ans
A HocuTenewn) (Ne akTa,
HocuTensi MaLUMHHOrO HocUTens CbeMHbIX pata)
HocuTenen)
1 2 3 4 5 6 7 8 9




MpunoxeHne Ne11

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

XypHan y4yeTa BblAauu CbeMHbIX MaLWMHHbLIX HOCUTENEN, coaepXKaLmx

cny>xe6Hyr0 MHdoOpMaLUIo OrpaHUYEeHHOro pacnpocTpaHeHus

HanMeHOBaHWe CTPYKTYPHOro nogpasaerneHna

PerncrpauuoH

HbI HOMep CeepeHus 06

MaLLUHHOIO HUYTOXEHUN
Ne Moanuck B [arta Mognuck B Hara y

HocuTens (01//[e} [ormkHocTb HocuTens
n/n Bblgaye BblAaun BO3BpaLLEHNN BO3palLLEeHNs

(yka3aH Ha (Ne akTa,

MaLUVHHOM nara)

HocuTene)
1 2 3 4 5 6 7 8 9




OnopHbIA yHUBEpCUTET

(C@ Saaec
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MpunoxeHne Ne12a

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MWHOBPHAYKW POCCUM
cdenepanbHoe rocyaapcTBeHHoOe GlomMKeTHOe o6pa3oBaTernibHOe
yupexaeHue BbicLlero o6pasoBaHusi
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»
(Preoy BO «CamlTY»)

MpoTokon
oT 20 r.

B cBasn c I'IpOVI3BOD,CTBGHHOVI HeO6XO,EI,VIMOCTbI'O A0oNnyCTUTb:

damunus, Mmsa, oT4eCcTBO

[ormKkHOCTb

K paboTte Ha ob6bekTe nHopmaTUsaunm:

MHBEHTapHbIN HOMEP:

PekBun3unTbI Npukasa o
BBOJE B 3KCMIyaTtaumio:

JlornH yyeTHom 3anucu
nosnb3oBaTens:

PykoBoauTenb CTpYKTYpHOro noapasaeneHus N.0. damunus

C npoTOKONoM O3HaKOMIIEH

noanucb loli[e] naTa

Y4yeT BpemeHn paboTbl Ha 06bEKTE MHCpOpMaTM3aLMN:

Ne | daTa Bpems Mognuck B | Bpems KpaTkas Mognuck
Havana npuemke OKOHYaHUA | nHopMauus o B caade
paboThl APM paboTbl NPOBOANMbIX APM

paboTtax, y4eTHbIn
HoMmep
pacneyaTaHHOro
OOKyMeHTa
1 2 4 5 6 7
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MpunoxeHne Ne126
K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon
nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MpoposmkeHne Ne NPOTOKOJT
oT 20 r.

Pamunus, ums, 0T4ECTBO

[omKkHOCTb

O6bekT MHopMaTM3aLMK:

MHBEHTapHbIN HOMEP:

PekBn3nTbl Nnpukasa o

BBOZE B AKCNyaTaumio:

JlornH yyeTtHoM 3anucu

nonb3oBaTens:

YueT BpemeHu paboTbl Ha 06bekTe nHopMaTU3aLmu:

Ne | laTta Bpewms Mognuce B | Bpemsi Kpatkas Mognuck
Havyana npvemke OKOHYaHusA | MHpopmaums o B cAave
paboThl APM paboTbl NPOBOANMbIX APM

paboTtax, y4eTHbIn
Homep
pacnevaTaHHoro
OOKYMeHTa

1 2 3 4 5 6 7
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OnopHbIA yHUBEPCHTET

((@ cAMaPCH
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Mpunoxexne Ne13

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MWHOBPHAYKW POCCUM
cdenepanbHoe rocyaapcTBeHHoe GomKeTHOe obpa3oBaTenbHoe
yupexaeHue Bbiclero o6pasoBaHusi
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»
(Preoy BO «CamlTY»)

YTBEepxaaro

[OIMKHOCTb KypUPYIOLLEETO JaHHOEe NodpasaerneHne npopekTopa

noanuch pacLmngpoBKa NoanucK

« » 20 r.

AKT N2 / oT « » 20 r.

0 BblAENEHUN K YHUHYTOXEHNIO JOKYMEHTOB
W gen, cogepxalmnx crnyxebHyo nHdopmauuto
OrpaHUYEHHOrO pPacnpoCTpaHeHus

PykoBoacTBysicb [lepeyHeM TUMOBBLIX YNPaBNEHYECKUX apXuBHbIX [OOKYMEHTOB, obpasylLlinxcs B
npowecce AesiTENbHOCTU rOCYAapCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOoyrnpaBrneHnst U opraHn3aLui,
C yKasaHueM CpOKOB WX XpaHeHus, ytBepxaeHHoro [lpukasom PocapxuBa ot 20.12.2019 Ne 236,

oToGpaHbI

K YHUYTOXEHUHO,

KaKk He wunMewLwine HayLIHO—I/ICTOpI/ILIeCKOVI LUEeHHOCTNn W YyTpaTtusLine

npakTn4eckoe 3HaveHune cnegywouwme OOKyMEeHTbl U Aena

(HaI/IMeHOBaHI/Ie nogpasaeneHuna, B 0eATeribHOCTU KOTOPOIro OTNOXUIMUCb OOKYMEHTbI, HE noanexatline

AanbHenweMy XpaHeHuo)

Ne NHaekc 3aronoBku gen u gokymeHToB /rpynnoeble | Kom-Bo n Ne Kon-Bo Homepa
n/n | [OKyMeHTa N MHauBMAyanbHble/ 9K3./TOMOB nmucToB cTaTen
pen/ OOKYM. no
nepeYH
)
1 2 3 4 5 6
Bcero nognexuT yHU4TOXEHUIO OOKYMeHTOB (aen)
(umdppamu 1 nponmceio)
Ha nucrax

(umdbpamn 1 Nponmcero)

3anuncu akta ¢ YY4€THbIMU OAaHHBbIMU CBEPEHbI.

PykoBoauTenb CTPYKTYpPHOro nogpasaeneHums n.0. damunusa

(mognwuce)
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Mpunoxexne Ne14

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

OnopHbIA yHUBEPCHTET

((@ cAMaPCH

AKT Ne /

oT «

MUHOBPHAYKW POCCUUA
cdenepanbHoe rocyaapcTBeHHoe GomKeTHOe obpa3oBaTenbHoe
yuypexaeHue Bbicliero o6pasoBaHus
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»

(Preoy BO «CamlTY»)

YTBEepxaaro

Pektop ®rboOY BO «CamI'TY»

[.E. BbikoB
nognuch pacLuMdpoBKa NoAnMcH
« » 20 r.
» 20 r.

00 YHUYTOXEHNUN OOKYMEHTOB U Aen,

cofepXaLLmnx crnyxebHyto MHdopMaLuo orpaHNYeHHOro

pacnpocTpaHeHus

Komucceuns B coctase:
I'IpencenaTenb KOMUCCcumn

YneHbl Komuccum:

JormkHocTtb, PO

JormkHocTb, PO

JormkHocTtb, PO

JormkHocTtb, PO

B cooTBeTCTBMM C aKTOM O BblAENEHUN K YHUYTOXEHUI0 OOKYMEHTOB W Aenl, coaepalunx cny>|<e6Hy+o

NMHOPMALMIO OFPaHUYEHHOro pacnpocTpaHeHus, Ne oT Obinn
YHUYTOXEHbI CrieaytoLne JOKYMEHThI
Ne NHaekc 3aronoBku gen u gokymeHToB /rpynnoeble | Kom-Bo n Ne Kon-Bo Homepa
n/n | [OKyMeHTa N MHauBMAyanbHble/ 9K3./TOMOB nmucToB cTaTen
pen/ OOKYM. no
nepeyH
)
1 2 3 4 5 6

Bcero yHuuTOXeHo

OOKyMeHTOB (gen)

(umndpamu 1 nponnceto)

Ha nmcrax
(umdpamu 1 NponNuckHo)

3anvcu akTa ¢ y4eTHbIMU AaHHbIMW CBEPEHbI.

Mpenceparens KOMUCCUK:

YneHbl KOMUccUn:




&

CAMAPCKUM
NOAMUTEX

OnopHbIi yHUBEpCHUTET

AKT N2 /
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Mpunoxexne Ne15

K MHCTPYyKUMKM 0 nopsiake obpalueHns co cnyxebHon

nHdopmaumen orpaHnyeHHoro pacnpoctpaHeHns B ProOY BO «Caml TY»

MWHOBPHAYKW POCCUM
cdenepanbHoe rocyaapcTBeHHoe GomKeTHOe obpa3oBaTenbHoe
yupexaeHue Bbiclero o6pasoBaHusi
«Camapckui rocyaapcTBeHHbIN TEXHUYECKUN YHUBEPCUTET»
(Preoy BO «CamlTY»)

YTBEepxaaro

Pektop ®rboOY BO «CamI'TY»

[.E. BbikoB

noAnuch pacLmngpoBKa NoagnmucK

20 r.

« »
20 r.

oT « »

0 CTUpaHum cnyxebHomn nHdopmaumm

OrpaHMYEHHOro A0CTYNa U YHUUYTOXEHUU

MaLUMHHbBIX HOCUTEenen nHpopmaLmnm, cogepaLimx
CNy>XeBHY MHOPMaLUIO OFPaHUYEHHOTO pacnpoCTpaHeHNst

(HaumeHoBaHve nogpasgeneHns)

Komucceuns B coctaBe:

M penceagartesib KOMmMccumn

YneHbl KOMUccUn:

JormkHocTtb, PO

JormkHocTb, PO

JormkHocTb, PO

JormkHocTtb, PO

CocTaBunm HacTOALWMN akT O TOM, YTO C MEPEYUCIIEHHbIX B HEM MaLUMHHbIX HOCuTenen nHpopmaumm
NOANEXMT CTUpaHuio cnyxebHasa nHpopmaumsa orpaHNYEeHHOro Aoctyna n (Unn) NepevncrneHHble B Hem
MaLLMHHbIE HOCUTENW MHAOPMAaLMKN NOANEXAT YHUMTOXEHUIO.

Peructpau,. MpuynHa Twun Kon-Bo aka. Ne ak3. Kon-Bo wr. Ctupanune/
Homep YHUUTOXEHUS, | MaLUWHHOTIO B 9K3. YHUUTOXEHNE
CcTMpaHus HocuTens
MHdopMauun | nHpopmaumm
1 2 3 4 5 6 7

PeFI/ICTpaLI,VIOHHbIe AaHHble Ha MAaLWIMHHbIX HOCUTENAX I/IHCbOpMaLI,VIVI nepen nx yHn4ToXXeHmnem

cBepuin C 3anncamMm B akte 1 NoOJIHOCTb YHUYTOXUIN nNyTeM
HOCUTENN YHUYTOXEHbI NyTEM

Mpenceparens KOMUCCUK:

/MaLllunHHbIe

YneHbl KOMUccUn:




